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Overview

How to use the X-rays received to keep track of X-rays received and returned.

Detailed Instructions

To open this form, click ‘Front Desk Tools’ from the top menu bar and select ‘X-rays received and
sent.’
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This can also be opened from the calendar by right-clicking on the patient’s appointment and
selecting ‘Enter X-rays received.’
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When the form opens, enter who you received X-rays from, how many you received, and the date
received.

When you click on the date box with your mouse, today’s date fills in automatically.

To move between log pages, use the Next, Previous, and New buttons.
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This should always be done promptly after the arrival of X-rays.

After you scan the X-rays in, send them back to the appropriate doctor.

When you do this, make the entry for where you sent the x-rays to, how many you sent, and the date you
sent them.

For a list of all x-rays received that need to be returned, go to: Reports > Daily Reports > Patient's X-
rays Received
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