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When printing batch Patient Statements, you will be prompted to enter a statement sent note at that time. 

However, if you forgot to do that you may always do it at a later time.  Click Reports > Financials > Statement
Sent Note

This will open a window and select the time period for which you printed statements.  This will open the same list
that you would have had when printing statements.  Verify that the names are correct and only highlight the ones
that you actually sent a statement to.  Then click the Statement Sent button and a note will be entered in each of
those patient’s ledgers.
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